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Assistant Headteacher - Inclusion and SEND 
 
The post of Assistant Headteacher – Inclusion and SENDCO is a new senior leadership 
role at King Harold. The opportunity has arisen for an ambitious and dynamic leader to 
lead an exceptional SEN department.  The successful candidate will lead our whole-
school approach to Inclusion (including being the SENDCO and leading our provision for 
LAC). We are looking for someone with exceptionally high expectations of what all pupils 
can achieve and is dedicated to getting the best outcomes for pupils regardless of the 
starting points.  
 

The successful candidate will play a key role in the quality of education for all pupils at 
King Harold Academy, demonstrating deep commitment to a challenging curriculum 
entitlement for all pupils. They will have a deep understanding of the pedagogy, support 
and assessment practices that will ensure all pupils learn the curriculum.  
 

A passion for quality first teaching and experience of working with pupils with special 
educational needs is essential. We are looking for a colleague who will demonstrate, 
above all, that they have the highest of expectations for all pupils in our school. 
  
The salary for this post is L11-15 (Fringe) £56,070 to £61,641 per annum. 
  
You will: 

• Be able to demonstrate outstanding classroom practice. 
• Have extensive experience and skills in working with pupils with a range of 

special educational needs and be passionate about helping all our young 
people to achieve their full potential. 

• Be able to demonstrate how their work has had a significant impact on the 
whole school as part of a senior leadership team. 

• Have an excellent understanding of curriculum and pedagogy. 
• Have excellent interpersonal, organisational, leadership and management 

skills. 
• Have the ability to relate to and communicate effectively with parents, 

colleagues and other professionals. 
• Have a strong commitment to innovative student support and staff 

development. 
• Be well organised, hardworking and enthusiastic. 
• Have excellent leadership skills and be able to hold people to account. 
• Be a deputy designated safeguarding lead. 
• Have a SENCO qualification  

 

We are looking forward to hearing from candidates who have ambitions for leadership 
and are ready for a post which has a high level of challenge. You will be part of an 
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excellent team and will be given extensive support to develop to your full potential both 
in this role and beyond.  
 
Working for TKAT: 
In return, as an employee of The Kemnal Academies Trust (TKAT), you will benefit 
from: 
● A wide variety of opportunities for professional development, including the 
potential to develop your career at more than one TKAT academy; 
● Opportunities to work flexibly, where possible; 
● Our support for your wellbeing at work; and 
● The rewards of working to improve the life chances of our students. 
 
Health and Safety 
King Harold follows the Essex and Government COVID 19 guidelines in order to protect 
students, staff and visitors to the school. 
 
 
Safeguarding 
TKAT is committed to safeguarding and promoting the welfare of children and expects 
all staff and volunteers to share this commitment. Offers of employment will be 
subject to the full Safer Recruitment process, including an enhanced disclosure and 
barring service check. 
Equal Opportunities 
 
TKAT is committed to equality of opportunity. We welcome applications from all 
suitable candidates, regardless of any protected characteristic for example race, 
gender, sexual orientation, disability or age. All applications are treated on merit. This 
includes applications from individuals wishing to work full time, part time or on a 
flexible basis. 
 
An opportunity to meet with the Head of school and a tour of the school is highly 
recommended and can be arranged by contacting Mrs Campbell on 01992 714800.  
 
Application packs can be downloaded from our website www.kha-tkat.org. Completed 
application forms should be sent or emailed to Mrs Campbell at 
michaela.campbell@kha-tkat.org.  Please note that CV’s will not be accepted unless 
accompanied by a fully completed application form. 
 

The deadline deadlines for application forms to be submitted is Friday 30th April 2021 

Interviews will take place week commencing 4th May 2021. 

 

 

mailto:michaela.campbell@kha-tkat.org
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Job Description: Assistant Headteacher – Inclusion and SENDCO 

 

  Name:     

Responsible to: Head of School  
 

Responsible for: Working with the Head of School in formulating the 
aims and objectives of the school, establishing the 
policies through which they shall be achieved, 
managing staff and resources to order to achieve them 
and monitor progress towards them. 
   

The professional duties of all teachers (other than the Headteacher) are set out in the 
School Teachers’ Pay and Conditions Document (STPC) and describe the duties 
required by all main scale posts.  In addition, the description of the requirements of 
the post of Assistant Headteacher at King Harold Business and Enterprise Academy 
have been set out below:   
 
Core Purpose: 
The role exists to lead our approach to inclusion at King Harold, ensuring that all  
pupils’ needs are met, they have full access to our curriculum, and are able achieve 
their full potential. It is a whole-school responsibility, developing the quality of our   
curriculum and teaching to enable all pupils (including those with additional needs)   
to make excellent progress.  
 
A large part of the role is leading SEND department in ensuring an exceptional  
climate for learning in which staff and vulnerable learners are able to flourish, both  
academically and in terms of their own personal development. The holder of this  
role will ensure that the day to day running of the Additional Needs department  
functions efficiently and effectively, and that all relevant policies and procedures are  
fit for purpose and are applied robustly and fully.  
This role also includes the responsibility of acting as the school’s Designated teacher  
for Looked After (LAC).  

 

Key Responsibilities: 
• To challenge, support and inspire every individual to achieve their best 
• To cultivate a stimulating environment where everyone feels valued and 

success is celebrated 
• To work collaboratively to ensure high standards of behaviour, teaching 

and learning across the Academy 
• To provide a range of opportunities so that all students can achieve their 

full academic potential 
• To promote excellence through a caring, supportive environment 

 
General responsibilities of a member of the Senior Leadership Team 
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• To maintain an awareness of the Academy in all its aspects, curricular, 
pastoral and administrative, and contributing both proactively and 
reactively to leadership, management and control. 

• Contribute directly and indirectly to the strategic management of the 
Academy, both via predetermined responsibility areas and in response 
to special situations of any kind as a member of the Senior Leadership 
Team. 

• To maintain an awareness of Academy policies and procedures as part 
of the general role of supporting other staff in their various tasks.  

• To work using a team approach, submitting draft proposals and 
documents for further development by the team, and accepting and 
supporting final Senior Leadership Team decisions. 

• To actively contribute to the strategic leadership of teaching and 
learning by regularly undertaking: 
- lesson observations 
- learning walks 
- monitoring activities such as marking check 

• To set an example by actively undertaking commitments to on-call, 
duties, cover, Senior Leadership Team detentions and the assembly 
rota.  

• To take a strategic role in line management, teaching and learning, 
monitoring and review, ensuring the integrity of systems and 
procedures and adhering to deadlines. 

• To take an active part in Performance Management through self-
reflection, continued professional development and 360 degree 
appraisal against the leadership standards. 

• To be actively involved in the performance management of other staff, 
where required, contributing to the process as necessary, ensuring the 
integrity of the performance management system and adhering to 
deadlines. 

• To effectively manage the performance of teams by supporting them 
and holding them to account. 

• To ensure regular communication with all staff so that relevant data and 
information is known, shared and accurate. 

• To celebrate success and share good practice across all staff and 
students. 

• To carry out duties associated with Senior Leadership responsibility for 
staff development, including delivery of INSET, contributing to CPD, 
monitoring of lessons, mentoring and guidance to staff. 

• To be present at all evening meetings, presentations and other 
functions, where required by the Head of School and when such 
presence supports the significance of the Academy’s ethos and values 
and the responsibilities of the post holder. 

• To attend residential Senior Leadership Conferences each year for 
evaluation and planning. 
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• To be present one working day before the start of the academic year for 
planning, organisation and examination review, 

• To attend all Senior Leadership Team meetings/briefings including 
weekly afterschool meetings, daily morning briefings, appropriate 
Raising Attainment and Progress meeting, etc. 

• To attend departmental meetings and designated Continued 
Professional Development training (whole-school, Senior Leadership 
Team, departmental and individual) 

• To attend governors’ meetings as required. 
• To carry out specific tasks as reasonably directed by the Head of School. 
• To explicitly model the vision and values of King Harold Academy. 

 
Specific Responsibilities 
 

• Develop a culture of high expectations for all of our pupils, challenging any 
misconceptions about what they are capable of achieving. 

• Developing teachers’ pedagogical practice to ensure all pupils have quality first 
teaching. 

• Leading on the strategic planning and day to day coherent co-ordination of 
SEND provision across the school.  

• Leading on the delivery of appropriate intervention support for students across 
the school by developing support programs,  

schemes of learning and teaching and learning materials.  

• Developing and maintaining highly effective partnerships with external 
professionals including those within the locality.  

• Leading responsibility for the development and implementation of LAC 
students' Personal Education Plans (PEPs) alongside outside agencies, acting as 
the central point of contact within the school for LAC students and ensuring 
their personal needs are met.  

• Using assessment data and evidence based practice to inform decision-making 
and evaluate, report on and intervene with the progress of SEND students and 
other vulnerable learners.  

• Leading on provision mapping, resource funding and managing / measuring the 
impact of the allocation of delegated budget.  

• Leading the implementation of exams access arrangements for those students 
in the school in need of them and all those identified as potentially needing 
them, including the logistics of testing, applications for access and 
maintenance of records.  

• Recognising the potential vulnerability of students with SEND, including 
students with medical needs, when it comes to matters of safeguarding and 
child protection.  
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• Promoting positive transitions between learning stages, including liaising with 
other schools, to ensure continuity of support and learning when transferring 
students with SEND.  

• Line Management of the Additional Needs Staff  

• Leadership of all SEN / Inclusion Provision  

• To plan and teach lessons to the classes assigned within the context of the 
school’s plans, curriculum and schemes of work. 
 

 
 
 
 
Notes 

• Whilst every effort has been made to explain the main duties and 
responsibilities of the post, each individual task undertaken may not be 
identified. 

• Employees will be expected to comply with any reasonable request from a 
manager to undertake work of a similar level that is not specified in this job 
description. 

 

Signed:  
Post Holder 

 

  
Line Manager 

 

  
Head of School  

 

 

Date Reviewed:  _______________________ 
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Assistant Headteacher: Inclusion and SENDCO 

Area Requiremen
t 

Essential Desirable 

Professional 
Qualifications 

Qualified teacher status ✓   
 

Evidence of recent professional development relative to 

the post 

✓   

Senco qualification ✓   
Experience of working in role as Senco ✓   
Designated Safeguarding Lead training Level 3       √ 

Teaching and 
Learning 
(demonstrable 
across all key 
stages) 

Enthusiasm for teaching and learning ✓   
An outstanding classroom practitioner with a track record 
of good and outstanding teaching 

✓   

Excellent understanding of assessment and how to use it 
to maximise pupil progress 

✓   

Experience of improving the quality of teaching of others ✓   
Experience of working with the leadership team to 
monitor, evaluate and improve teaching and learning 
across a school 

 ✓  

Experience of co-ordinating and developing a core 
curriculum area 

 ✓  

Has experience of using research evidence to inform 
teaching and learning 

 ✓  

Data analysis skills, and the ability to use data to set 
targets and identify weaknesses 

 ✓  

Has experience of teaching in a range of schools  ✓  
Strategic 
Development 

Able to communicate a strong clear vision for 
high quality education which maximises the 
potential of the school 

✓   

Able to articulate ways of building, communicating and 
implementing a shared vision 

✓   

Experience of school self-evaluation, and able to discuss 
effective processes for undertaking this 

 ✓  

Evidence of leading change which has impacted on pupil 
progress 

✓   

Involvement in school improvement planning  ✓  
Working with 
Others 

Understands the importance of working in co-operation 
and partnership with colleagues 

✓   

Approachable, accessible and flexible ✓   
High expectations and standards of self and others ✓   
Experience of mentoring, giving effective feedback and 
supporting colleagues to improve performance 

 ✓  

Experience of managing difficult situations and conflicts  ✓  
Understanding of the relationship between managing 
performance, professional development and school 
improvement 

 ✓  

Management 
ability 

Ability to anticipate and solve problems ✓   
Ability to establish and sustain appropriate management 
structures 

✓   

Understanding of the need to develop and sustain a safe, 
secure and healthy school environment 

✓   

Experience of developing, implementing, monitoring and 
evaluating school policies 

 ✓  
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Able to prioritise, plan and organise own workload and 
that of others 

✓   

Working 
Partnerships 

Employment of a range of strategies to encourage 
parents to support their children’s learning and 
realise the school’s vision 

 ✓  

Able to listen to, reflect and act on feedback from 
stakeholders as appropriate 

✓   

Experience of leading a project to enhance the 
school’s provision and reputation in its community 

 ✓  

Commitment to the wider curriculum beyond school and 
the opportunities it provides for pupils and the school 
community 

 ✓  

Personal Skills 
and Attributes 

Possesses a genuine empathy with children ✓   
Energetic and enthusiastic, with the ability to motivate 
and inspire others 

✓   

Able to communicate effectively and concisely ✓   
A good listener, capable of making reasoned and 
considered judgements 

✓   

Approachable, and possessing integrity ✓   
Inspires confidence and trust ✓   

Accountability Understands the role of the governing body and can 

describe how the Assistant Head - Senco will assist 

governors in carrying out their responsibilities effectively 

 ✓  

Understands the role of Ofsted ✓   
Has a good understanding of the need to be 
accountable to parents for the education of their child 
and can demonstrate a knowledge of strategies that 
would enable parents to be involved in the life of the 
school 

✓   

Has previous experience of challenging and 
supporting others in order to achieve specific targets 

✓   

Can articulate an understanding of individual, team and 
whole school accountability for pupil learning outcomes 

✓   

Has a comprehensive understanding of school data and 

how it can be used to benchmark a school’s performance 

and for target setting 

 ✓  

Experience of reporting attainment and progress to a 
range of audiences 

 ✓  

 

 


